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2.060.590 Bilingual Pay 

 

Purpose 

The purpose of this policy is to provide compensation guidelines for City employees that 

provide bilingual services to the residents and customers of the City of Montebello.  This 

policy applies to only full-time employees.  

Policy 

It is the policy of the City to identify employees in positions designated as bilingual by the 

Director of Human Resources, that require, as a condition of employment, the 

performance of verbal and written bilingual skills, shall be entitled to Bilingual pay. 

A. The City has identified and approved through demographical data the need for 

providing bilingual services in the following languages: Spanish, Russian, Chinese, 

Armenian, Korean, or Sign Language. 

B. The Human Resources Department has identified and approved positions and 

level of required fluency in the second language that meet the operational needs 

of the City and its citizens. 

C. The Human Resources Department shall contract with a third-party vendor to 

provide a testing system for compensating employees based on City needs. 

Procedure 

A. Employees must submit in writing a request to test for Bilingual Pay. 

B. Employee must pass a bilingual proficiency test, in addition to any other job-related 

test requirement for a position.  

C. Testing:  

1. Bilingual proficiency will be determined by standardized competency tests 

contracted through a third-party vendor by Human Resources. 

2. The Human Resources Department will communicate with the Department 

when an employee has passed the competency test, the employee’s 
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Department will submit a personnel action form for the incentive pay to begin 

on the 1st of the next month. 

D. Compensation: Compensation shall be based on Bargaining Unit agreements: 

Prior to May 2022: 

Bargaining Unit Monthly Incentive 

Montebello Firefighters’ Association $100 

Montebello Fire Management Association $100 

Montebello Police Officers’ Association $100 

Montebello Police Management Association $100 

Montebello Supervisors’ Association $80 

Montebello Mid-Management Association $70 

Montebello City Employees’ Association $80 

Montebello Management Professionals’ 

Association 

$80 

Un-represented full-time $80 

 

 Effective July 1, 2022: 

The Bilingual incentive will be based on the following criteria, and compensation for 

successfully passing an assessment for each (one language only): 

o Speaking - $50.00 per month 

o Writing - $50.00 per month 

o Reading - $50.00 per month 
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A. Staff currently receiving the bilingual incentive do not have to test again, unless 

they want to upgrade to the new three-pronged criteria and earn the increased 

compensation as outlined above. 

B. Bilingual incentive will be calculated into overtime compensation when applicable. 

C. Bilingual incentive pay will be reported as Special Compensation to CalPERS as 

applicable.  

D. Administration: The Human Resources Department is responsible for 

administering the Bilingual Pay Policy. The Human Resources Department 

responsibilities shall also include a periodic review and report on the number and 

location of positions designated as bilingual. 

 

(Revised:  04/27/2022) 
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2.060.565 Bereavement Leave    

Purpose 

The purpose of this policy is to provide guidelines for the use of leave associated with 

bereavement of an immediate family member. 

Policy 

It is the policy of the City to provide “Bereavement Leave” to full-time city employees to 

attend to the details of, and to grieve the death of an immediate family member. 

A. “Immediate family member” shall mean the employee’s parent, sibling, mother-in-

law, father-in-law, spouse or registered domestic partner, child, grandparent, 

grandchild (including “Step” family members). 

B. Full-time City employees shall be eligible to utilize up to 3 workdays/1-full fire 

safety personnel shift of bereavement leave annually, that will not be charged 

against their accrued annual or sick leave. 

C. In the event more than one request for use of bereavement leave per annuum is 

requested by a full-time employee, their request to utilize up to 3 workdays/1-full 

fire safety personnel shift may be approved. 

1. In this event, the affected employee shall utilize either annual or sick leave they 

have accrued.  

2. If the affected employee does not have sufficient accrued hours banked, they 

may be granted the leave without pay.    

D. Part-time employees may be granted bereavement leave without pay following the 

same criteria as that of full-time employees. 

Procedure 

A. It shall be the responsibility of the affected employee to immediately notify their 

immediate supervisor of the need to utilize bereavement leave. 

1. The immediate supervisor shall complete the necessary documentation to 

facilitate the use of bereavement leave. 
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2. The immediate supervisor shall ensure the appropriate authorities are notified 

of the leave notification. 

B. Upon return of the affected employee, any additional documentation and signatures 

shall be obtained. 

C. In the event additional hours are requested, the affected employee shall make the 

request in writing providing the reasons for such need.   

1. Upon receiving the request for additional hours, the immediate supervisor shall 

forward the request to the appointing authority with their recommendation. 

2. Use of accrued annual or sick hours shall be utilized for any additional hours 

requested above the allotted bereavement leave.    

Montebello Fire Management Association 48 hours/1 shift (Fire Battalion Chief & 

Deputy Fire Chief) 

30 hours (Fire Marshal) 

Montebello Firefighters’ Association 48 hours/1 shift 

Montebello Police Management 

Association 

30 hours  

Montebello Mid-Management Association 30 hours  

Montebello Supervisors Association 30 hours 

Montebello Police Officers’ Association 30 hours 

Montebello City Employees’ Association 30 hours 

Montebello Management Professionals’ 

Association 

30 hours 

Non Represented Full Time 30 hours 

 

(Revised:  04/27/22) 
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2.060.227 Longevity Pay    

 

Purpose 

The purpose for longevity pay is to recognize long-term service employees that work for 

the City of Montebello. 

 

Policy 

The City will pay the agreed upon amount for longevity pay as adopted by City Council. 

 

Procedure 

Each department will keep track of their employees’ dates of service and eligibility for 

longevity pay. The department will issue a personnel action form to the Human Resources 

Department to reflect the start of eligibility and each increase to the longevity pay tier 

based on the employees’ collective bargaining agreement. 

 

MONTEBELLO POLICE MANAGEMENT ASSOCIATION 

 

A. For longevity purposes only, the following shall count as LAW ENFORCEMENT 

SERVICE: 

 

a. For full- time City of Montebello employees who are in either the MPMA unit or 

the MPOA unit as of July 1, 2019, all continuous service as an active, full-time City of 

Montebello law enforcement department member, whether sworn or unsworn, plus any 

verifiable prior laterals continuous service as an active, full-time sworn police, police 

supervisory, or police management unit member, shall count toward years of longevity. 

 

b. For MPMA unit members who join the MPMA unit on or after July 1, 2019 without 

prior continuous service as an active, full-time City of Montebello law enforcement 

department member, only verifiable prior lateral continuous service as a full- time sworn 
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police, police supervisory, or police management unit member shall count toward years 

of longevity. 

 

B. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4. A., 

beginning with the first pay period of the seventh (7th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the completion of the 

unit member's 11th year of continuous, aggregate active LAW ENFORCEMENT 

SERVICE, an MPMA unit member shall receive 4% of his/her Base Salary as Longevity 

Pay (which shall be reported to CalPERS as special pay) in addition to the unit member's 

Base Salary. Aggregate active service time shall not include any overlapping service time 

(i.e. service time cannot count twice for overlapping time periods). 

 

C. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4.A., 

beginning with the first pay period of the twelfth (12th) year of continuous, aggregate active 

LAW ENFORCEMENT SERVICE, and continuing through the completion of the unit 

member's 19th year of continuous, aggregate active LAW ENFORCEMENT SERVICE, an 

MPMA unit member shall receive 7% of his/her Base Salary as Longevity Pay (which 

shall be reported to CalPERS as special pay) in addition to the unit member' s Base 

Salary.  Aggregate active service time shall not include any overlapping service time (i.e. 

service time cannot count twice for overlapping time periods). 

 

D. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4.A, 

beginning with the first pay period of the twentieth (20th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the completion of the 

unit member's 25th year of continuous, aggregate active LAW ENFORCEMENT 

SERVICE, an MPMA unit member shall receive 10% of his/ her Base Salary as Longevity 

Pay (which shall be reported to CalPERS as special pay) in addition to the unit member's 

Base Salary. Aggregate active service time shall not include any overlapping service time 

i.e. service time cannot count twice for overlapping time periods). 
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E. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4.A, 

beginning with the first pay period of the twenty sixth (26th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the MPMA unit 

member's remaining years of full- time City MPMA unit service, an MPMA unit member 

shall receive 13% of his/ her Base Salary as Longevity Pay (which shall be reported to 

Ca1PERS as special pay) in addition to the unit member's Base Salary. Aggregate active 

service time shall not include any overlapping service time (i.e. service time cannot count 

twice for overlapping time periods). 

 

MONTEBELLO FIRE MANAGEMENT ASSOCIATION 

 

Effective the first (1st) full pay period after MOU adoption, for full-time City of Montebello 

employees who are in the MFMA unit, all continuous service as an active, full-time City 

of Montebello fire service sworn, plus any verifiable prior Lateral continuous service with 

another fire service agency as an active, full-time sworn firefighter, firefighter paramedic, 

fire engineer, fire captain, or fire battalion chief shall count toward years of longevity. 

 

Effective the first (1st) full pay period after MOU adoption, Longevity pay shall consist of: 

A. A (4%) base salary increase at the completion of five (5) years aggregate active service 

as a full-time City of Montebello sworn fire personnel unit member which the unit member 

shall continue to receive through the completion of the unit member's 10th year. 

 

B. The (4%) base salary increase shall be increased to a (7%) base salary increase at 

the completion of ten (10) years aggregate active service as a full-time City of Montebello 

sworn fire personnel unit member which the unit member shall continue to receive through 

the completion of the unit member's 15th year. 

 

C. The (7%) base salary increase shall be increased to a (10%) base salary increase at 

the completion of fifteen (15) years aggregate active service as a full- time City of 
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Montebello Sworn personnel unit member which the unit member shall continue to 

receive through the completion of the unit member's 20th year. 

 

D. The (10%) base salary increase shall be increased to a (13%) base salary increase at 

the completion of twenty (20) years aggregate active service as a full-time City of 

Montebello sworn personnel unit member which the unit member shall continue to receive 

for the unit member's remaining years of full- time City sworn personnel unit member 

service. 

 

MONTEBELLO MID-MANAGEMENT ASSOCIATION 

 

A. Beginning the first pay period after June 26, 2019, each MMMA unit member with ten 

(10) years of aggregate full- time City service shall be eligible for longevity pay. Longevity 

pay shall consist of a base salary pay increase at the following eligibility benchmarks and 

shall not be cumulative: 

 

After 10 years of full- time service 1. 5 % base salary increase 

After 15 years of full- time service 2. 5 % base salary increase 

After 20 years of full- time service 3. 5 % base salary increase 

After 25 years of full-time service 5. 0 % base salary increase 

 

B. A one and half (1.5%) percent base salary increase at the completion of ten (10) years 

of aggregate full-time City service which the unit member shall continue to receive through 

the completion of the unit member's 14th year. 

 

C. A two and a half (2.5%) percent base salary increase at fifteen (15) years of aggregate 

full-time City service which the unit member shall continue to receive through the 

completion of the unit member's 19th year. 
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D. A three and a half (3.5%) percent base salary increase at twenty (20) years of 

aggregate fulltime City service which the unit member shall continue to receive through 

the completion of the unit member's 24th year. 

 

E. A five (5.0%) percent base salary increase at twenty five (25) years of aggregate full-

time City service and the unit member shall continue to receive thereafter. 

 

MONTEBELLO SUPERVISORS’ ASSOCIATION 

 

A. Beginning the first pay period after May 15, 2019, each MSA unit member with ten (10) 

years of aggregate full- time City service shall be eligible for longevity pay. Longevity pay 

shall consist of a base salary pay increase at the following eligibility benchmarks and shall 

not be cumulative: 

 

After 10 years of full- time service 1. 5 % base salary increase 

After 15 years of full- time service 2. 5 % base salary increase 

After 20 years of full- time service 3. 5 % base salary increase 

After 25 years of full-time service 5. 0 % base salary increase 

 

B. A one and half (1.5%) percent base salary increase at the completion of ten (10) years 

of aggregate full-time City service which the unit member shall continue to receive through 

the completion of the unit member's 14th year. 

 

C. A two and a half (2.5%) percent base salary increase at fifteen (15) years of aggregate 

full- time City service which the unit member shall continue to receive through the 

completion of the unit member's 19th year. 

 

D. A three and a half (3.5%) percent base salary increase at twenty (20) years of 

aggregate full- time City service which the unit member shall continue to receive through 

the completion of the unit member's 24th year. 
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E. A five (5.0%) percent base salary increase at twenty five (25) years of aggregate full-

time City service and the unit member shall continue to receive thereafter. 

 

MONTEBELLO CITY EMPLOYEES’ ASSOCIATION 

 

A. Beginning the first pay period after April 22, 2019, each MCEA unit member with ten 

(10) years of aggregate full- time City service shall be eligible for longevity pay. Longevity 

pay shall consist of a base salary pay increase at the following eligibility benchmarks and 

shall not be cumulative: 

 

 

After 10 years of full- time service 1.5 % base salary increase 

After 15 years of full- time service 2.5 % base salary increase 

After 20 years of full- time service 3.5 % base salary increase 

After 25 years of full-time service 5.0 % base salary increase 

 

B. A one and half (1.5%) percent base salary increase at the completion of ten (10) years 

of aggregate full-time City service which the unit member shall continue to receive through 

the completion of the unit member's 14th year. 

 

C. A two and a half (2.5%) percent base salary increase at fifteen (15) years of aggregate 

full- time City service which the unit member shall continue to receive through the 

completion of the unit member's 19th year. 

 

D. A three and a half (3.5%) percent base salary increase at twenty (20) years of 

aggregate full-time City service which the unit member shall continue to receive through 

the completion of the unit member's 24th year. 
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E. A five (5.0%) percent base salary increase at twenty five (25) years of aggregate full-

time City service and the unit member shall continue to receive thereafter. 

 

MONTEBELLO FIREFIGHTERS’ ASSOCIATION 

 

A.  For longevity purposes only, the following shall count as LATERAL SWORN FIRE 

SERVCE: 

 

For full-time City of Montebello employees who are in the MFA unit as of October 1, 2019, 

all continuous service as an active, full-time City of Montebello fire service sworn, plus 

any verifiable prior Lateral continuous service with another fire service agency as an 

active, full-time sworn firefighter, firefighter paramedic, fire engineer, or fire captain shall 

count toward years of longevity. 

 

Each unit member with ten (10) years aggregate service as a full-time sworn Fire Service 

unit member shall be eligible for longevity pay. Thereafter, each unit member who attains 

ten (10) years aggregate service as a full-time firefighter shall be eligible for longevity pay. 

Longevity pay shall consist of: 

 

B.  Beginning with the first pay period after completion of ten (10) years aggregate 

active service as a full-time City firefighter unit member and continuing through the 

completion of the unit member’s 15th year of full-time City firefighter unit member service, 

the unit member shall receive 3% of his/her Base Salary (which shall be reported to 

CalPERS as special pay) in addition to the unit member’s Base Salary. 

 

C.  Beginning with the first pay period after completion of fifteen (15) years aggregate 

active service as a full-time City firefighter unit member and continuing through the 

completion of the unit member’s 20th year of full-time City firefighter unit member service, 

the unit member shall receive 4½% of his/her Base Salary (which shall be reported to 

CalPERS as special pay) in addition to the unit member’s Base Salary. 
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D.  Beginning with the first pay period after completion of twenty (20) years aggregate 

active service as a full-time City firefighter unit member and continuing through the 

completion of the unit member’s 25th year of full-time City firefighter unit member service, 

the unit member shall receive 6% of his/her Base Salary (which shall be reported to 

CalPERS as special pay) in addition to the unit member’s Base Salary. 

 

E.  Beginning with the first pay period after completion of twenty-five (25) years 

aggregate active service as a full-time City firefighter unit member and continuing for the 

unit member’s remaining years of full-time City firefighter unit member service, the unit 

member shall receive 7.5% of his/her Base Salary (which shall be reported to CalPERS 

as special pay) in addition to the unit member’s Base Salary. 

 

MONTEBELLO POLICE OFFICERS’ ASSOCIATION 

 

Current longevity rates, and definitions of qualifying law enforcement service for purpose 

of longevity, shall be modified as follows, effective July 1, 2019:  

 

A. For longevity purposes only, the following shall count as LAW ENFORCEMENT 

SERVICE: 

 

a. For full- time City of Montebello employees who are in the MPOA unit as of July 1, 

2019, all continuous service as an active, full- time City of Montebello law enforcement 

department member, whether sworn or unsworn, plus any verifiable prior lateral 

continuous service as an active, full-time sworn police, police supervisory, or police 

management unit member, shall count toward years of longevity. 

 

b. For MPOA unit members who join the MPOA unit on or after July 1, 2019 without prior 

continuous service as an active, full-time City of Montebello law enforcement department 
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member, only verifiable prior lateral continuous service as a full- time sworn police, police 

supervisory, or police management unit member shall count toward years of longevity. 

 

B. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4. A. 

beginning with the first pay period of the seventh (7th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the completion of the 

unit member's 11th year of continuous, aggregate active LAW ENFORCEMENT 

SERVICE, an MPOA unit member shall receive 4% of his/her Base Salary as Longevity 

Pay (which shall be reported to CalPERS as special pay) in addition to the unit member's 

Base Salary. Aggregate active service time shall not include any overlapping service time 

(i.e. service time cannot count twice for overlapping time periods). 

 

C. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4. A., 

beginning with the first pay period of the twelfth (12th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the completion of the 

unit member’s 19th year of continuous, aggregate active LAW ENFORCEMENT 

SERVICE, an MPOA unit member shall receive 7% of his/ her Base Salary as Longevity 

Pay (which shall be reported to CaIPERS as special pay) in addition to the unit member's 

Base Salary.  Aggregate active service time shall not include any overlapping service time 

(i.e. service time cannot count twice for overlapping time periods). 

 

D. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4.A, 

beginning with the first pay period of the twentieth (20th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the completion of the 

unit member's 25th year of continuous, aggregate active LAW ENFORCEMENT 

SERVICE, an MPOA unit member shall receive 10% of his/ her Base Salary as Longevity 

Pay (which shall be reported to CalPERS as special pay) in addition to the unit member's 

Base Salary. Aggregate active service time shall not include any overlapping service time 

i.e. service time cannot count twice for overlapping time periods). 
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E. Considering the definition of LAW ENFORCEMENT SERVICE in paragraph 4.A, 

beginning with the first pay period of the twenty sixth (26th) year of continuous, aggregate 

active LAW ENFORCEMENT SERVICE, and continuing through the unit member's 

remaining years of full-time City MPOA unit service, an MPOA unit member shall receive 

13% of his/her Base Salary as Longevity Pay (which shall be reported to CaIPERS as 

special pay) in addition to the unit member's Base Salary. Aggregate active service time 

shall not include any overlapping service time (i.e. service time cannot count twice for 

overlapping time periods). 

 

FULL-TIME NON-REPRESENTED EMPLOYEES 

MONTEBELLO MANAGEMENT PROFESSIONALS’ ASSOCIATION 

 

A. Effective April 28, 2019, each non-represented full-time employee with ten (10) 

years of aggregate full-time City service shall be eligible for longevity pay. 

Longevity pay shall consist of a base salary pay increase at the following eligibility 

benchmarks and shall not be cumulative: 

 

After 10 years of full- time service 1.5 % base salary increase 

After 15 years of full- time service 2.5 % base salary increase 

After 20 years of full- time service 3.5 % base salary increase 

After 25 years of full-time service 5.0 % base salary increase 

 

B. A one and half (1.5%) percent base salary increase at the completion of ten (10) years 

of aggregate full-time City service which the unit member shall continue to receive through 

the completion of the unit member's 14th year. 

 

C. A two and a half (2.5%) percent base salary increase at fifteen (15) years of aggregate 

full-time City service which the unit member shall continue to receive through the 

completion of the unit member's 19th year. 
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D. A three and a half (3.5%) percent base salary increase at twenty (20) years of 

aggregate fulltime City service which the unit member shall continue to receive through 

the completion of the unit member's 24th year. 

 

E. A five (5.0%) percent base salary increase at twenty five (25) years of aggregate full-

time City service and the unit member shall continue to receive thereafter. 

 

MONTEBELLO EXECUTIVE MANAGEMENT ASSOCIATION 

 

A. Effective the first (1st) full pay period after MOU adoption, for full-time City of Montebello 

employees who are in the MEMA unit, all continuous service as an active, full-time City 

of Montebello employee, plus any verifiable prior collective public service with another 

public agency as an active, full-time employee shall count toward years of longevity. 

 

5-9      years of full- time service $730.38    monthly amount 

10-14  years of full- time service $1,278.17 monthly amount 

15-19  years of full-time service $1,825.96 monthly amount 

20+     years of full-time service $2,373.75 monthly amount  

 

B. At the completion of five (5) years of aggregate full-time City service which the unit 

member shall continue to receive through the completion of the unit member's 9th year. 

 

C. At ten (10) years of aggregate full-time City service which the unit member shall 

continue to receive through the completion of the unit member's 14th year. 

 

D. At fifteen (15) years of aggregate full-time City service which the unit member shall 

continue to receive through the completion of the unit member's 19th year. 

 

E. At twenty (20) years of aggregate full-time City service and the unit member shall 

continue to receive thereafter. 
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2.060.517 Education Reimbursement Program 
     
 

Purpose:  

To define who and under what circumstances City employees may receive education 

reimbursement and to outline the procedure by which reimbursement may be obtained. 

 

Policy:  

A. Applications for education reimbursement must be from full-time, non-temporary, 

employees of the City.  (Probationary employees will be considered eligible.) 

B. Course(s) selected must be of such a nature that it benefits the City and better enables 

the employee to carry out present duties and will prepare the employee for increased 

responsibilities and/or promotion.  (An employee seeking a college degree will be 

eligible for reimbursement for those courses that qualify them for such degree.  

However, the declared major must have reasonable relevance to the job.) 

C. Courses other than those qualifying for reimbursement under paragraph B may be 

approved for reimbursement under this policy with the prior approval of the Director of 

Human Resources and the City Administrator upon submission of justification by the 

Appointing Authority.  However, costs associated with non-classroom thesis production 

courses are not subject to reimbursement. 

D. Employees desiring reimbursement must attend such courses on their own time after 

work hours and must complete the course with a passing grade of at least "C" or equivalent. 

E. Reimbursement will be made for tuition at rates specified in H below, books, fire 

certification, lab fees, and all other fees required to take a class or classes.  Student body 

fees will be included; however, parking fees are excluded from reimbursement. 

F. Should an employee separate from the City's service within one year after 

beginning any course reimbursed by the City, the cost of such course will be 

deducted from the employee's last paycheck.  The Director of Human Resources shall 

be responsible for informing the Finance Department of any such amounts to be deducted. 
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G. Approval will be limited to courses taken at accredited universities, state colleges and 

community colleges, approved correspondence courses, high school and adult education, 

technical and vocational schools. 

H.  Employees may attend any accredited or other institution approved by the City 

Manager or designee.  However, education reimbursement rates are based on 

current California State University rates.  A cap of $1,500 per fiscal year will be 

granted to each eligible employee, with the exception of members of the Montebello 

Police Officers’ Association who’s members have an annual maximum of $2,000, 

and members of the Montebello Executive Management Association who’s 

members have an annual maximum of $3,000. 

I. Employees scheduled by the City to take specialized courses or special seminars on work 

time will not be subject to the requirements of this policy. 

 

Procedure:  

A. In order for an employee to be eligible to receive reimbursement for tuition, fees and 

books, or fire certification by the State Fire Marshal, he/she must acquire prior approval of 

the course(s) from the Department Head, the Director of Human Resources and City 

Manager by submitting the Course Approval Form.  This form shall be returned to the 

Department Head upon approval by the Director of Human Resources and the City 

Manager. 

B. Upon receiving verification of enrollment and grade or certification, with receipts for tuition 

and books or for fire certification, the Department Head will submit the Educational 

Reimbursement Application to the Director of Human Resources with the approved Course 

Approval Form and a Request to Issue a Warrant made out to the employee receiving the 

reimbursement. Documentation must be submitted within two months of class 

completion. 
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C. Upon timely receipt of these materials, the Director of Human Resources shall have the 

responsibility for processing the claim for reimbursement. 

 

 (Prior Policy #V-B-25, 07/01/73; AUTHORITY: C/ADMIN) 

 

(Revised: 07/28/21) 
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2.060.504 Employee Compensation and Benefits    
 

Purpose 

Is to provide a description of the City’s employee compensation and benefits packages.  

 

Policy 

It is the policy of the City to recognize the significant role that its workforce plays in fulfilling 

its public service mission.  The City recognizes that maintaining a competitive 

compensation system is critical to its goal of delivering public services to its citizens.  

Therefore, the City strives to provide compensation for its employees to attract qualified 

applicants, retain employees who are equally committed to public service, and motivate 

employees to maintain the highest standards of performance.   

A. With this goal in mind, the City shall compensate employees in accordance with 

decisions made by Council as budgets are set.  Pay for positions are subject to the 

annual budgetary process and current employee organization MOU’s; and as 

such, may be subject to increase, reduction, or status quo maintenance for fixed 

time periods.  

B. TOTAL COMPENSATION PHILOSOPHY: The City is committed to providing a 

range of public services to its citizens by fostering an environment that embraces 

respect for the worth of each employee and to pursue the same towards its total 

compensation package that includes salary and benefits.  The City’s philosophy is 

consistent across units with practices that may differ to meet the unique needs of 

division, department, employee classifications and performance.  The City’s total 

compensation package is guided by the following principles: 

1. The City’s total compensation package shall be reviewed against appropriately 

defined labor markets. 

2. The City’s total compensation package shall comply with all applicable state 

and federal laws.  
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3. Salaries are managed through a simple, clear program that is consistent with 

the City’s strategic and organizational objectives.  

C. The Council reserves the right to make budget adjustments, and consequently 

direct pay adjustments during the budget year in order to manage their fiscal 

responsibilities or deal with unforeseen circumstances that justify or require 

changes to City expenditures.  

Procedure 

A. Compensation (Salary) Schedules: All employee classifications shall receive a 

salary that is approved by City Council resolution each fiscal year.   

B. Benefits: In coordination with employee organizations MOU’s, funding abilities, 

state and federal laws, and the City’s total compensation philosophy, the following 

benefits are afforded to the full-time employees of the City of Montebello: 

C. HEALTH INSURANCE THROUGH PEMHCA 

a. The City and the Association agree to contract for health benefits coverage 

through the Public Employees’ Retirement System under the Public 

Employees’ Medical Health Care Act (PEMHCA) Section 22751 et seq. of 

the Government Code. [MPOA 1985 MOU] 

 

D. HEALTH INSURANCE CITY CONTRIBUTION 

a. Effective March 27, 2008, the City will contribute the following amounts 

toward full-time employees’ medical, dental & vision insurance: 

 

COVERAGE TOTAL CITY 

CONTRIBUTION) 

1 Party Full coverage  

2 Party $840.00 

3 Party $1,090.00 

[2008 reopener] 
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b. Part-time employees who have become eligible for CalPERS membership 

and have worked 1000 hours in a fiscal year: 

i. The contribution toward hourly EE's insurance who were eligible 

before 7/1/92 will be at the rate needed to fully pay 1 party coverage 

in the plan selected by the EE.  For hourly EE who became eligible 

for insurance on or after 7/1/92 the City contribution toward the 

insurance package will be at the rate needed to pay 50% of one party 

coverage in the plan selected by the employee. [Res. 97-109] 

E. Medical Insurance Opt-out Incentive 

a. An opt-out incentive is afforded to full-time and those hourly employees, 

who have benefits and were hired prior to 8/11/92, who decline the City's 

medical, dental and vision insurance package.   

b. Proof of medical coverage elsewhere will be required annually to continue 

participation in the cash incentive program. 

c. The monthly Medical Insurance Opt-Out incentive is $350.00 

d. The monthly Medical Insurance Opt-Out incentive shall be computed when 

calculating overtime as applicable. 

e. The monthly Medical Insurance Opt-Out incentive shall be reported as 

Special Compensation to CalPERS as applicable. 

f. Employees who have an alternative source of health insurance must 

provide minimum essential health coverage pursuant to the U. S. Patient 

Protection and Affordable Care Act ( ACA), and cover both the employee 

and all individuals in the employee' s expected tax family, if any. During 

open enrollment or as otherwise required by the City, the employee must 

each year provide the City with an attestation or other reasonable 

documentation, subject to the City' s approval confirming such alternate 

coverage. According to the ACA, the City must not make payment if the City 

knows that the employee or family member does not have the alternative 

coverage. 
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MONTEBELLO EXECUTIVE MANAGEMENT ASSOCIATION 

 

A.  HEALTH INSURANCE 

City shall pay a portion of the cost of any health insurance plan selected by Employee, 

for the Employee and his/her family, from those plans made available to all City 

employees. The City contribution to the monthly premium for any medical insurance plan 

selected shall be capped at the same rate as the CalPERS Kaiser LA 3-party monthly 

premium.  

 

B.  HEALTH INSURANCE CASH OUT 

Upon proof of coverage of insurance, the employee may opt out of City-provided 

insurance coverage. In such a case, the Executive Management employee shall receive 

the monthly cash equivalent of eighty percent (80%) of the CalPERS Kaiser LA 3-party 

monthly premium.  

 

C.    DENTAL AND VISION INSURANCE 

The City shall pay the entire premium on behalf of the employee during the period of that 

employee’s employment. The insurance premium payable for the covered retired 

employee will be consistent with the general employee’s amount towards dental and 

vision insurance based on the plan, and paid out throughout the employee’s lifetime or 

until the employee qualifies for Medicare under the Federal Social Security Act.  

 

(Prior Policy #’s V-B-3 & V-B-4 (Combined parts), 03/21/95; AUTHORITY:  M.O.) 

 

(Revised: 03/21/95;  05/12/21;8/15/22) 
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2.060.516 Jury Duty Compensation       

 

Purpose 

 To establish a policy and define the procedure to be utilized concerning jury duty.   

Policy 

A. An employee of the City, who is in receipt of a juror summons and is required to serve, 

shall be paid up to 10 days of regular salary and benefits during each fiscal year while 

engaged in such activity on his or her regularly scheduled work days. 

B. Compensation shall extend beyond the 10 days of salary and benefits only if the 

employee presents to the City a certified court document showing that a trial counsel 

and/or an official of the court estimated that the trial for which the employee was selected 

as a juror had been estimated to be concluded within the number of days remaining on 

the employee-juror’s service period, not exceeding a maximum of 10 days.  Under such 

circumstances, the employee shall receive his/her regular salary, minus any payments or 

fees received as a juror.  The employee must remit any court or jury duty payments, 

excluding mileage reimbursement, to the City of Montebello. 

Procedure 

A. Upon receipt of a jury summons, the employee is to notify his/her immediate 

supervisor, providing a copy of the summons, and follow all court-required 

procedures. 

 

B. At the first available opportunity after reporting to the court for service, the 

employee should notify the jury supervisor or appropriate court official that he or 

she is limited to 10 days of paid service. 

 

C. Many courts utilize a system requiring jurors to call in daily to receive 

assignment.  The employee must notify his or her supervisor of the “call in” 
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status.  Unless ordered to report to court for service, the employee must report to 

work, if it is a regular workday.  If ordered to report to court for active service, the 

employee must immediately notify his or her supervisor of the court assignment. 

 

D. Upon being released from jury service, the employee must present proof of 

service from the court to his or her immediate supervisor on the next working day 

following the conclusion of service. 

 

E. Any jury duty payment received from the court, minus mileage payment, which 

may be retained by the employee, shall be forwarded to the Payroll  Division of 

the Finance Department upon return to work. 

 
 (Prior Policy #V-B-16, 07/09/82; AUTHORITY: C/ADMIN) 
 

(Revised: 07/09/82, 09/90, 09/96, 12/13/96; 12/05; 07/28/21) 
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2.060.528 Education Incentive Pay   

 

Purpose 

The Education Incentive Pay program rewards employees who take the initiative to 
increase their job worth by gaining job-related knowledge, behaviors, and personal and 
professional skills to significantly enhance their value to their department and the City.  
 

Policy 

The City will pay the agreed upon amount for education as agreed upon by City Council 

resolution. 

Procedure 

The department will issue a personnel action form to the Human Resources Department 

to reflect the start of eligibility and the monthly amount based on the employees’ 

collective bargaining agreement. 

MONTEBELLO POLICE MANAGEMENT ASSOCIATION 
 
The City agrees to provide education incentive pay as follows: 
 
Degree or Certificate Compensation 
A.A. or Intermediate POST $250/month 
B.A./B.S. or Advanced POST $400/month 

 
The above education incentive pay shall not be compounded if an employee holds more than 
one of the above qualifying degrees or POST (Peace Officer Standards and Training) 
certificates. Instead, the total amount of educational incentive pay for possessing any of the 
above qualifying degrees or certificates shall be capped at the amount associated with the 
highest qualifying degree or certificate possessed. 
 
The City also agrees to establish a supplemental educational incentive pay for those employees 
that possess a supervisory or management POST certificate as follows: 
 
 Supervisory Certificate $150/month 
Management Certificate $150/month 

 
This supplemental educational incentive pay for possessing a supervisory and/or management 
POST certificate shall be in addition to any educational incentive pay earned for possessing one 
of the qualifying degrees or POST certificates as set forth above. 
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MONTEBELLO FIRE MANAGEMENT ASSOCIATION 
 
Effective the first pay period after MFMA ratification and City Council adoption of this MOU, the 
City agrees to provide an education incentive to unit members as follows and such incentives 
shall supersede and replace previous education incentives provided to unit members: 
 
A. $ 250/ month for Firefighter 1 Certificate or AA/AS or 60 units 
B. $ 400/ month for Firefighter II Certificate or BA/ BS or 120 units 
C. $ 600/ month for Company Officer Certificate 
 
The aforementioned education incentives shall not be stackable or cumulative. The unit MFMA 
member is entitled to a maximum of one education incentive at a time. 

 
MONTEBELLO POLICE OFFICERS’ ASSOCIATION 
 
The City agrees to increase education incentive pay as follows: 
 
DEGREE OR CERTIFICATE  INCREASE FROM INCREASE TO 
A.A. or Intermediate POST  $150/month  $250/month 
B.A./B.S. or Advanced POST  $300/month  $400/month 
 
Supervisory  $150/month 
 
The above educational incentive pay shall not be compounded if an employee holds more than 
one of the above qualifying degrees or POST (Peace Officer Standards and Training) certificate. 
Instead, the total the total amount of educational incentive pay for possessing any of the above 
qualifying degrees or certificates shall be capped at the amount associated with the highest 
qualifying degree or certificate possessed. 
 
The City also agrees to establish a supplemental educational incentive pay for those employees 
that possess a supervisory POST certificate in the amount of $150/month.  This supplemental 
educational incentive pay for possessing a supervisory POST certificate shall be in addition to 
any educational incentive pay earned for possessing one of the qualifying degrees or 
certificates as set forth above. 
 

MONTEBELLO CITY EMPLOYEES’ ASSOCIATION 
MONTEBELLO MID-MANAGEMENT ASSOCIATION 
MONTEBELLO MANAGEMENT PROFESSIONALS’ ASSOCIATION 
UNREPRESENTED FULL-TIME EMPLOYEES 
 
Full-time employees in the MCEA, MMMA, MSA, MMPA AND Unrepresented Full-time 
employees will receive an education incentive based on the highest completed degree.  Degree 
incentive is not stackable. 
 
Bachelor’s Degree    $200.00 per month 
Master’s or Doctoral Degree   $400.00 per month    
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Education Incentive pay will commence on the 1st day of the next month after submitting 
proof of Education to their department.  The unit member’s department will submit a 
personnel action form to Human Resources for the education incentive pay to be added 
to the member’s salary. 
 
MONTEBELLO EXECUTIVE MANAGEMENT ASSOCIATION 
 
Employees in the MEMA group, employees will receive an education incentive based on the 
highest completed degree.  Degree incentive is not stackable. 
 
Bachelor’s Degree    $200.00 per month 
Master’s or Doctoral Degree   $400.00 per month    
 

Education Incentive pay will commence on the 1st day of the next month after submitting 
proof of Education to their department.  The unit member’s department will submit a 
personnel action form to Human Resources for the education incentive pay to be added 
to the member’s salary. 
 
 (Revised: 08/08/2022) 
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